
 

 

 

 
 
 

PROCEDURE "UNIT VERIFICATION" 
 
1. FIELD OF APPLICATION 
The working procedure applies to the machines and equipment under Art.6 of the 
Ordinance on the Essential Requirements and the Assessment of the Compliance of Noise 
Emission in the Environment by Equipment for Use Outdoors (Article 12 of Directive 2000/14 
/EU). 
 

2. ORDER OF ACTION 
2.1. General provisions 

The "Unit Verification" procedure includes the following steps: 
- receipt of an application for unit verification by a manufacturer or an authorized 
representative in order to carry out the procedure; 
- assessment of the technical file for compliance with the Ordinance; 
- checking that the machinery is manufactured in accordance with the technical file; 
- designating a place to carry out the necessary measurements and tests; 
- carrying out the intended measurements and tests; 
- conformity assessment and issuance or refusal to issue a certificate of conformity. 

 
A team of assessors and a team leader is assigned to implement and coordinate the 
implementation of the procedure. 
Measurements and tests are conducted by the Laboratory for Testing Machines, 
Equipment and Devices at CTEC.  
 
2.2 Application for “Unit Verification” 
The application must include: 

- manufacturer's identification number or other identification of the machine 
specified by the manufacturer for inspection and testing; 

- the place where the machine is at the disposal of CTEC. 
 

Notes:  1. The declaration of the selected conformity assessment procedure refers to 
the "Unit Verification" procedure; 

 2. The location where the machine will be made available to CTEC shall have 
facilities permitting control by all parties (e.g.: lifting device, where applicable) 

 
The application shall be accompanied by a technical file (TF). 
 
The acceptance of the application and the TF is carried out by a head of department / 
technical assistant who shall perform the following: 

- Check the documentation provided (TF) for legibility, cleanliness and clarity (does 
not accept TF containing polluted, torn and/or illegible documents. In such cases 
CTEC require from the customer to replace damaged or inaccurate documents). 
- Complete the "Protocol for verifying the content of the TF" and 
 
 
 
 



 

 

 

 
 
 
 
- if the TF does not contain all the documents mentioned in item 2.3, CTEC does not 
accept and require the assignor to provide and submit the missing documents within 
15 working days; 
- when the content of the TF is complete, CTEC accept the file and register it. 
 

2.3 Technical File for conducting the procedure 
A technical file accompanies the application and contains: 

 the name and address of the manufacturer or his authorized representative; 
 a general description of the machine; 

 brand; 

 trade name; 
 type, series and numbers; 
 the technical data relevant for the identification of the equipment and the 

assessment of its noise emission (for example: technical characteristics, 
schematic drawings and noise reduction measures, explanation, if necessary, 
user manual); 

 the reference to the Ordinance; 
 

2.4 Assessment of the technical file for compliance with the Ordinance 
The procedure is open and a team is formed. 
Within 3 (three) days, a team leader becomes acquainted with the TF and assesses whether 
the submitted documents are sufficient to perform the procedure. 
Where the assessment reveals ambiguity, the team leader shall notify the applicant and 
request to provide the missing information. 
When a team leader finds that the TF is correctly assembled, an expertise of the TF shall 
be performed. 
Where TF meets the requirements the team leader makes a proposal to continue the 
procedure. 
 
2.5 Verification of compliance between the TF and the machine 
The inspection of the machine and the comparison with the submitted documents in the TF 
shall be carried out at a place specified by the assinor. 
The evaluation of the comparison of the real machine with the TF documents includes: 

 whether the markings affixed to the machine correspond to those indicated in the 
TF documents (brand, model, type, series, numbers, etc.); 

 whether the appearance of the machine corresponds to the TF documents; 
 whether the technical measures which are envisaged in the TF documents to reduce 

the noise emitted are met for the particular machine. 
When the assessment shows that there is no complete correspondence between the TF 
and the machine presented, the team leader shall notify the assignor of the necessity to 
remove the non-conformities. 
Where the assignor does not want or can not bring the machine and the TF into 
compliance, the procedure is suspended and the EC certificate can not be issued. 
 
 
 



 

 

 

 
 
 
 
When it is established that the machine is manufactured in accordance with the TF 
presented, a team leader shall specify with the assignor the location where the noise 
emissions tests will be carried out. 
 
2.6 Test site 
The test site shall meet the environmental requirements specified in the Ordinance / 
Directive, and for the different types of machinery - in the relevant BDS, which introduce 
European (EN) or International (ISO) standards for noise measurement and testing. 
The team leader notifies the Laboratory at CTEC of the upcoming noise test. 
The team leader and the representative of the Laboratory at CTEC look at the test site 
specified by the assignor and, if they assess it as meeting the requirements, perform the 
tests. 
If the specified place does not meet the requirements, a team leader shall agree with the 
assignor another appropriate place to conduct the test. 
If a fully compliant location can not be found, the measurements shall be carried out and 
the test report shall specify the exact environmental parameters according to the 
requirements of the relevant Standard / Ordinance / Directive. 
 
2.7 Noise emission test 
The noise emission test shall be conducted by the Laboratory for Testing of Machines, 
Equipment and Devices at CTEC according to the methods for measurement of noise 
emitted from machinery and equipment for use outdoors and defined in Annex 2 to Article 
2, Paragraph 2 of the Ordinance, as well as the applicable BDS which have introduced the 
EN or ISO standards. 
 
2.8 Conformity assessment 
Based on the assessed compliance of the machine or device with a TFr and the 
compliance of the test results with the requirements for the permissible sound power 
levels specified in Annex 3 to Article 6, the team leader shall make an offer to the manager 
for issue or refusal issuance of an EC certificate of conformity. 
When a decision to issue an EC certificate of conformity is taken, a single EC certificate 
shall be sent to the customer by registered mail or, upon oral notification, the EC 
certificate is delivered personally against a signature of an authorized person in the CTEC 
office; 
When а decision to refuse to issue an EC certificate is taken, the customer shall be 
informed of the decision to refuse to issue the EC certificate and state the reasons 
therefor. 
 
 


